How to Schedule an Appointment with Your Academic Advisor

=

1. Access Spartan Success Network (SSN) by logging in to MyYCP and clicking on the green star

icon labeled Spartan Success. Once logged in, you’ll immediately be taken to your My Success

Network.

2. Click on the triangle next to your
Primary Advisor’s name and select
Schedule.
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4. Adjust the date range to reflect
the time period in which you need
to meet. Select the day and time
that works best for you. Click
Continue.

Does this look correct?

Date and Time
Monday, October 08
11:45am - 12:00 pm

Ghange guration

Location
LS323

How can we help?

Reason for Visit
General Advising Visit change

Course

Add a course

If you want, tell us a little bit about what's going on so we can help

| want to talk about time management skills to balance all my courses.
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3. Click on Academic Advising and select
the topic you want to discuss. Click
e e Continue in the lower right hand corner.
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What day and time works for you?
10-08-2018 10-12-2018 Monday, October 08 4 available
11:30 am - 11:45 am 15m
— October 2018 - 5323
Su Mo Tu we Th Fr Sa
® 11:45am- 12:00 pm 15m
9 10 " n 13 LS323
14 15 16 17 18 19 20
21 22 23 24 25 26 27 12:00 pm - 12:15 pm 15m
LS323
28 29 30 31
¥ Show group meetings 12:15 pm - 12:30 pm 15m
LS323

5. Review the details of your
appointment and feel free to
include a comment about
what you’d like to discuss.
Click the Confirm button to
reserve your appointment.

Having difficulty scheduling an appointment? Contact spartansuccessnetwork@ycp.edu.
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